Kenya National Highways Authority

Quality Highways, Better Connections

Barabara Plaza, Block A & C, Jomo Kenyatta International Airport (JKIA), Off Airport South Road, along Mazao Road,
P.O Box 49712 - 00100 Nairobi, Tel 020 - 4954000 / 0700 423 606 Email dg@kenha.co.ke / Website www.kenha.co.ke

11. LEGAL CLERK I1l, GRADE 9 (REF. NO. KeNHA/ LEGAL CLERK 111/ 11/2025) - 2
POSITIONS

Job Title: LEGAL CLERK I11 KeNHA GRADE 9 | 2 Positions
Terms of Service Permanent & Pensionable
Place of Work: KeNHA

Directorate: Legal Services
Reporting to: Legal Clerk Il
Supervises: N/A

Job Purpose
To provide legal advisory services to the Authority and Board Secretariat services
Job Description

(1) Reviewing and retrieving files for relevant action;
(i)  Opening legal files;

(iii) Preparing and serving court documents;

(iv) Photocopying file documents;

(v) Receiving and dispatching legal correspondence; and

(vi) Filing contract and court documents;

Job Specifications
For appointment to this grade, an officer must have:

(i) Diploma in Law or any other relevant qualification from a recognized institution; and

(it) Proficiency in computer applications.

Vision: A quality National Trunk Road Network to all for prosperity
Mission: To develop and manage resilient, safe, and adequate National Trunk Roads for sustainable development through innovation and optimal utilization of resources
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